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RPG Form for UGC-funded Full-time RPG Students 

To access the iHostel system, students must login the single-sign-on services with valid 

network account and password. 

 

 
 

 

The ‘View Application History’ page will be launched after login successfully.  

Students can take any eligible actions afterwards.  
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# Description 

1 To display current login user name and student number 

2 To indicate the current term 

3 To toggle for showing all applications or not 

4 To display the list of application forms 

5 To submit a new application during the designated application period 

6 To show the eligible actions per application 

 

To submit a new application 

# Execution Steps 

1  Please click the [Apply Now] button placed in the top right corner if applicable. 

 

2 The ‘Acknowledgement’ page will be shown. Please read carefully and then click 

the [Agree] button to continue. If you click the [Disagree and Exit] button, you 

will cancel the application and go back to the ‘View Application History’ page.  

 
 

3 After you clicked the [Agree] button, your personal particulars will be displayed. 



iHostel User Guide for Students 

- 3 - 
 

 

4 Read the guidelines and instructions stated in Part I carefully before continue.  

 

5 You can prioritize the preferred hall choices by drag and pull. 
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6 Please select whether you wish to have any preferred type of roommate. 

 

7 In Part II, please fill in additional information for applying hall residence if 

needed. 

 

8 In Part III, please fill in the emergency contact information. 
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9 If you are eligible for applying early check-in, the below part will be shown to 

choose.  

 

10 In Part IV, please read and click the [I accept the terms and conditions above] 

option to consent the declaration notice before submission. 

 
13 Please click the [Submit Application] button to submit your application. 

Otherwise, to cancel the submission by clicking the [Back] button.  

 

14 Once the application is submitted successfully, it takes you back to the ‘View 

Application History’ page and the status will be updated as ‘Submitted’. 

 
 

 

To view / modify / withdraw a submitted application 

# Execution Steps 
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1 Please click the [View/Modify/Withdraw Application] button to view your 

submitted application.  You can make modifications or withdraw your submitted 

application, if applicable, within the designated application period.  

 

Once you have withdrawn your application, or the application period is closed, 

you cannot make any modification but can view the application by clicking the 

[View Application] button. 

 
2 You may modify your application data, if applicable, with similar steps 3 to 9 as 

aforementioned Section 2.1.  After modifying the data, please click the [Modify 

Application] button to confirm your modifications. 

The status on the ‘View Application History’ page will be updated as ‘Modified’. 

Only the latest submission will be processed.  

3 If you wish to withdraw the application, please click the [Withdraw 

Application] button to confirm your withdrawal.  

 
 

The status on the ‘View Application History’ page will be updated as 

‘Withdrawn’. 

 

4 If you wish to keep a record, please click the [Print Application] button to 

print/save a printable copy in PDF format. 

 

Once clicking it, a reminding message will be prompted to ensure any changes be 

saved before printing. 

 

5 If you click the [Back] button, your modification will not be saved and you will 
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return to the ‘View Application History’ page.  

 

 
 

To respond / view your conditional offer (for successful applicants) 

# Execution Steps 

1 Please click the [View Conditional Offer] button to respond or view the 

conditional offer. 

 
 

2 Please read the offer details carefully on the ‘View Offer’ page and determine 

whether to accept or decline it with 3 available buttons present.  

 

 [Accept conditional offer] button for accepting the conditional offer 

 [Decline the offer & cancel application] button for declining the 

conditional offer and withdraw your application 

 [Decline the offer & put back to waiting list] button for declining the 

conditional offer and putting the application back into the waiting list for 

next round of hall place allocation, subject to the availability of hall 

places. 

 
 

3 If you click the [Accept conditional offer] button, a reminder for 1st installment 

of hall fee will be prompted as below. 

 

Please click the [OK] button to confirm your acceptance of the conditional offer.  
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You can also go to the Banner system to check your e-Billing account for the 

details of 1st installment hall fee 

 

4 Once the conditional offer is accepted successfully, it takes you back to the ‘View 

Application History’ page and the status will be updated as ‘Accepted conditional 

offer’. 

 

The updated status will also be shown in the bottom of the View Offer page. 

 
 

 


