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Leave Notification Form 缺席通知書
學生姓名Name of Student
英文













中文

English:                                                     

Chinese:                             



姓Surname



名Other Names
課程名稱/課程編號
Programme Title/Programme Code:          
     





       
就讀年份Year of Study:                 
         
學生編號 Student No:            



  

聯絡電話號碼Contact Phone No:               

 
電郵地址 Email Address: ____________________________
學生須把已填妥的缺席通知書交予導師簽署，並交回社會科學系通識教育文學士課程事務處 (D4-1/F-02) 轉交課程總主任或副課程總主任/學科統籌主任/相關年級課程統籌主任批准。
Student should seek endorsement from course lecturer(s) directly and approval from the Programme Leader (PL) or Associate Programme Leader (APL)/Subject Coordinator (SC)/Year Coordinator (YC) via BA(LSE) programme office of the Department of Social Sciences (D4-1/F-02).
若學生的缺席不獲批准，本課程事務處將於收到已填妥通知書後兩星期內通知學生，如缺席已獲批准，則不會另行通知。
Student will be informed of the decision within 2 weeks upon receipt of the completed form if his/her leave of absence is not approved by PL/APL/ SC/YC.  Notification of approval will not be issued.
缺席詳情 Leave Details:
	單元編號及

名稱

Course Code & Title
	缺席

日期

Date of Leave
	課節時間
Session Time
	缺席原因
Reason for Leave
	此欄由單元導師填寫
to be completed by the course lecturer
(please put a tick in the appropriate box.)
	此欄由課程總主任/
副課程總主任/學科統籌主任/
相關年級課程統籌主任填寫
to be completed by the PL/APL/SC/YC
(please put a tick in the appropriate box.)

	
	
	由From
	至

To
	
	
	

	
	
	
	
	
	( 同意 Agree
( 不同意Disagree

Name:_______________
Signature:____________
	( 批准Approve
( 不批准Not Approve
Name:____________________________
Signature:_________________________

	
	
	
	
	
	( 同意 Agree

( 不同意Disagree

Name:_______________
Signature:____________ 
	( 批准Approve
( 不批准Not Approve
Name:____________________________
Signature:_________________________


其他補充資料 Other Supplementary Information:                                                               
I declare that all the information given above is accurate and complete.

本人聲明以上所述資料，皆屬真實無誤。

學生簽署:











日期:

Signature of student:                                         

Date:                         
表格Form BA(LSE)-F1(10/2018)








September 2018

