The Hong Kong Institute of Education  香港教育學院

Student Affairs Office  學生事務處
II International Conference for Physical Educators (ICPE2004)  第二屆學校體育國際會議 
Application for Lodging in Hostels A, B or C  學生宿舍A、B、C座住宿申請表
Note註:

1. All data collected will be used for the purpose of this application and related statistics only 所有資料只會用作處理此申請及有關統計之用
2. This application is applicable to student participants only. 此申請表祇適用於以學生身份出席會議的參加者

Part I : Particulars of Main Applicant (responsible for liaison with Hostel Management Office regarding check-in and check-out) 主要申請人資料(負責聯絡宿舍管理處有關入宿及退宿安排)

	Name in English: Mr./Mrs./Ms/Miss:
英文姓名: 先生/太太/女士/小姐

	Name in Chinese (if applicable):
中文姓名 (如適用)
	Sex:
性別

	Home Address:
住址

	Tel.: 

電話
	Mobile: 
手機:
	Email:

電郵
	Fax:

傳真

	Travelling Document & Number:
旅行證件及號碼

	Purpose of Stay:

居住目的


Part II : 
Particulars of Shared Room Applicant同房申請人資料

(Must be of the same gender with main applicant 必須與主要申請人同性別)
	Name in English: Mr./Mrs./Ms/Miss:

英文姓名: 先生/太太/女士/小姐

	Name in Chinese (if applicable):

中文姓名 (如適用)
	Sex:

性別

	Home Address:

住址

	Tel.: 

電話
	Mobile: 

手機:
	Email:

電郵
	Fax:

傳真

	Travelling Document & Number:

旅行證件及號碼


Part III : LodgingCharges
宿費
	Hostels A, B or C (only double rooms are available. Daily rate is HK$140. 
宿舍A、B或C座 (只提供雙人房。每日港幣一百四十圓。)

	Arrival Date:

抵達日期
	Departure Date:

離開日期
	Number of Nights:

入住晚數

	Check-in Time:

入宿時間


I declare that the information in this application is correct. Otherwise, the HKIEd has every right to rescind my application. All fees paid will not be refunded. I and my shared room applicant agree to abide by the hostel regulations and pay charges that incurred from damaged facilities. I and my shared room applicant undertake sole responsibility for our safety while we stay at the HKIEd. The HKIEd will not be responsible for any loss/damage/injury incurred. 

本人聲明以上資料正確，否則香港教育學院有權取消本人之申請。已繳費用亦不會退還。本人及同房申請人同意遵守宿舍規則及繳付因損壞設施所引致的費用。本人及同房申請人承諾在住宿期間，我們對本身安全負全責，香港教育學院不用對任何遺失/損毁/受傷負責。
Signature of Applicant: __________________________________

 Date: ____________________________
申請人簽名










 日期

1) Application – send in a completed booking form. Application should be submitted at lease 2 weeks before check-in.
申請 – 交回已填妥的申請表。申請必須於入住日期的兩星期或之前提交。
By mail: The Student Accommodation Team, Student Affairs Office, 1/F Administration Building, the Hong Kong Institute of Education, 10 Lo Ping Road, Tai Po, Hong Kong; or
郵遞到香港大埔露屏路10號香港教育學院學生事務處，學生宿舍組收 或
By fax: (852) 2948-6240.  
傳真至: (852) 2948-6240。
2) Confirmation of booking – applicants will receive the notification by mail, or fax, or email.  

確認申請 – 我們將以郵寄、傳真或電郵通知閣下。
3) Cancellation of booking – please inform the Student Accommodation Team at your earliest convenience should you need to cancel your booking.
取消申請 – 如取消申請，請儘快通知學生宿舍組。
4) Payment – payment should be settled at the check-in date, only Hong Kong currencies will be accepted.
             (money exchange is available from the bank located on campus)

    繳費 - 所有費用，必須於入宿時以港幣繳付(位於校院內的銀行可提供外幣找換服務)
5) Check-in time: from 14:00 
入宿時間：下午2時後

Check-out time: before 12:00 noon
退宿時間：正午12時前

6) Office hours of Hostel Management Office 宿舍管理處辦公時間
Monday to Friday星期一至星期五


: 08:30 – 17:10
Saturday星期六





: 09:00 – 12:00
Sunday or Public Holiday星期日或公眾假期
: Closed 休息
